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The information requested by the Language Policy Division will help to clearly identify the Reference Descriptions submitted to the Council of Europe.
	Level submitted: ……….

Language: ………………         Date: ………


1 Institutional information
1.1 Team leader
Last name, First name: ....................................................

E-mail address ………...........@.................... 

Postal address: ................................................

Functions: ……………………….

Specialities (linguistics, lexicography, etc)

Parent institution: ………………………………..

1.2 Contact person (if different from team leader)

Last name, First name: ....................................................

E-mail address ………...........@.................... 

1.3 Principal group/team members: participants in the project, outside collaborators, research team/group involved.
Draw up a list in the spaces provided in Appendix 1
2 Structural information
2.1 Preparation
Institution(s) in which the Reference Description was prepared
....................................................................

Sources of funding (work done as part of main job? Funding for research and publishing, etc)

………………………………..

Level of assistance in terms of budget, policy, general resources, etc, received from government ministries (eg Ministry for Foreign Affairs, Ministry of Education/Culture, or other official bodies) 
...................................

Institutional difficulties encountered (financial, organisational, etc.):

….....................................................

Date of start of work: ..................................................................................................... 

Date of publication envisaged: .................................................................................................

Type of publication envisaged (publisher; cd-rom; Internet; etc)  ................................................

In the event of publication on cd-rom or the Internet, are additional documents proposed (dictionaries, texts etc)? If so, which?

2.2 Objectives: Reference levels developed
Level(s) submitted for validation

...........................................

Does a ‘Threshold Level’ for the language concerned exist? (references)
.........................................

Do other levels directly inspired by the Common European Framework of Reference already exist?

...............................
State the bibliographical references of the levels already published (if any)
.............................

Next steps: Levels planned?

 ....................................

3 Information on the preparation of the Reference Description
3.1 Please e-mail copies of analysis, planning and explanatory text, presentation/introduction representing the Level being considered (1 or 2 pages in English or in French) to: (decs-lang@coe.int)
3.2 Is the base model for the present Level related to 
· the series for English (Waystage; Threshold Level; Vantage)? 
· the levels for another language? 
· the Common European Framework of Reference? 
· a model other than those cited above ? 

3.3 Have you an overall strategy for preparing Levels (levels with which you started, order in which the levels were tackled, etc)?
3.4 How did you go about preparing this Reference Description? For example: practical working methods used (task assignment in the team; means of consultation / group work; revision; final decision making; arbitration, etc)

3.5 How does the Level use the Common European Framework of Reference for Languages?
……………………………
4 Structure and content of Reference Descriptions
4.1 Detail, in Appendix 2, the component parts of the Reference description: names / definition of content, order of presentation, etc, (in English or in French). 
4.2 Table of contents (with a translation in English or in French): Appendix 2
4.3 Brief description of each component   
4.3.1 Specific notions
4.3.2 General notions
4.3.3 Functions

4.3.4 Grammar 

4.3.5 Descriptors
4.3.6 Self-learning and strategic skills
4.3.7 Cultural and intercultural skills
4.3.8 Others (gestures; non-verbal communication; prosody; etc.)

5 Target groups and language policy
5.1 Who are the potential users of this document (curriculum developers and course designers; ministries, etc.)?
5.2 Who are the learner group(s) ? (eg, will this Level serve to develop training programmes for migrant workers, etc.) 

5.3 What is the function/place of this document in the overall language policy and language education policy picture in your context? 
5.4 Does your work have immediate political implications, or implications on policies? (For example, is your work part of a specific policy to foster the teaching/learning of the national or regional language?)

6 Validation procedures
6.1 How did you validate the content of each inventory (constitutive forms of a Level)

……………………..

6.2 How did you identify the verbal material corresponding to the skills described in the Framework (in particular as regards communication skills)?

..........................

6.3 How were these forms broken down by levels / into recognition/reception skills or reception and production/use skills?
.......................
6.4 Have you sought experts’ or potential users’ advice?

…………………..
6.5 What further developments are planned for this Reference Description (allowance for changes in the language, fine-tuning of inventories with use, by experts, by users, etc)?
..............................
7 General questions 
These questions are more general and may cover issues not addressed above. Answer only those questions which are relevant to your experience. 

7.1 Does this Level differ from any lower levels that may exist?

.....................................
7.2 How are cultural / intercultural considerations factored into this Description?

.....................................
7.3 Do you envisage narrowing down this Level for different target groups, or other means of allowing for different target groups?

....................................
7.4 What language standard(s) did you focus on when collecting the data ("ordinary" language, good written style, familiar spoken, regional, etc)?

....................................
7.5 Which varieties are considered as most important?

……………………….

7.6 How are they presented in the document (separate works, by regional variety or in a single work, as for Portuguese/Brazilian, German, Greek/Cypriot)?
.....................
Date of submittal to the Language Policy Division:

............................
Language Policy Division – DG IV

Council of Europe
 F-67075 Strasbourg

Tel +33 (0)388 41 26 25 / 35 33
Fax +33 (0)388 41 27 88 / 27 06

e-mail: philia.thalgott@coe.int
Web! www.coe.int/lang Language Policies
Appendix 1

List of principal group/team members: participants in the project, outside collaborators, research team/group involved…………….
Supplement to section 1.3

For each person: 

Last name, First name: ....................................................

E-mail address ………...........@.................... 

Postal address: ................................................

Functions: ……………………….

Specialities (linguistics, lexicography, etc):
Parent institution: ………………………………..

Last name, First name: ....................................................

E-mail address ………...........@.................... 

Postal address: ................................................

Functions: ……………………….

Specialities (linguistics, lexicography, etc):
Parent institution: ………………………………..

Last name, First name: ....................................................

E-mail address ………...........@.................... 

Postal address: ................................................

Functions: ……………………….

Specialities (linguistics, lexicography, etc):
Parent institution: ………………………………..

Last name, First name: ....................................................

E-mail address ………...........@.................... 

Postal address: ................................................

Functions: ……………………….

Specialities (linguistics, lexicography, etc):
Parent institution: ………………………………..

....

[continue on another page if necessary]
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Page of Contents of Description submitted 
(in French of English - section 4.1 of the questionnaire)
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